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ONLINE SLUZBY
UNIVERZITNEJ KNIZNICE UMB

REGISTRACIA DO KNIZNICE

Pouzivatefom Univerzitnej kniznice UMB sa stanete
po zaregistrovani. M6zete tak urobit aj online, bez
fyzickej navstevy. Vypliite ziadost na ases.umb.sk. Ak
ste Student alebo zamestnanec UMB pred
podanim Ziadosti sa prihlaste do systému
https://ases.umb.sk rovnakymi prihlasovacimi udajmi
ako do univerzitného e-mailového konta (@umb.sk,
@student.umb.sk) a nasledne sa zaregistrujte ako
Student/zamestnanec. Podmienkou registracie je
vyjadrenie suhlasu so znenim Knizni¢éného poriadku
UMB, spracuvanim osobnych udajov a zriadenim
Konta pouzivatela v online katalogu univerzitnej
kniznice.

Ak ste verejnost, vypliite ziadost' bez prihlasenia.
Po vyplneni ziadosti a zadani spésobu platby odoslite
Vasu ziadost’. Nasledne obdrzite na e-mail informaciu
o aktivovani registracie. Registracia bude uplna az po
zaplateni Vasho registratného poplatku (v hotovosti,
alebo na bankovy uc&et kniznice). Formular pre online
registraciu je potrebné vyplnit aj pri fyzickej navsteve
kniZnice za u€elom registracie.

ONLINE KATALOG

Najdete ho na kniznica.umb.sk — online kataldg.
Obsahuje zaznamy vSetkych dokumentov
nachadzajucich sa vo fonde Univerzitnej kniznice
UMB. Po otvoreni online katalogu je mozné v zélozke

Zdroje vybrat' v akej databéze chcete vyhladavat. Ak
zvolite Suborny katalég, budete prehfadavat’ vSetky
druhy dokumentov vratane publikaénej cinnosti.
Prioritne je v online katalégu nastaveny Katalég
dokumentov pre vyhladavanie knih. Vyhladavat
vSak mozete samostatne len periodika, kvalifikacné
a zavereCné prace, dokumenty Eurdpskej unie, atd.
V kazdej z tychto databaz mézete vyhladavat podla
réznych kritérii (autor, hlavny nazov, klicové slovo
a pod.).

KONTO POUZIVATELA

Vstup do konta: kniznica.umb.sk — online katalég —
konto pouzivatela. Studenti a zamestnanci UMB
zadavaju cislo karty / login /e-mail prideleny
univerzitou a heslo, ktorym vstupuju do
Studentskej a zamestnaneckej posty. Verejnost
zadava Cislo preukazu a heslo vygenerované pri
registracii.

Kliknutim na VypozZi¢ky si mbézete upravit nastavenie
a pridat dalSie polozky. V konte ziskate prehlad
0 ziadankach, rezervaciach, pocte vypozi¢anych knih,
lehotach ich navratu, o moznostiach ich predizenia,
0 pobockach, kde ste si dokumenty vypozicali.

Zabudli ste heslo do konta pouzivatela?

Nové heslo si vyziadate na iam.umb.sk, pripadne
poziadajte o pomoc na helpdesk@umb.sk.

Predizenie vypoziénej lehoty

Po prihlaseni sa do konta otvorte zaloZku Vypozicky.
Pokial knihu bude mozné predizit, zakliknutim poli¢ka
a potvrdenim moznosti Predizit sa vypozi¢na lehota
automaticky predizi. Vypoziénu lehotu knihy si
mébzete predizit najskér 7 dni pred jej uplynutim. O
ukon&eni vypoZi€nej lehoty vypoZi€anej knihy méze
kniznica informovat pouzivatelov e-mailom resp. sms
spravou. Tieto sluzby su len doplnkové, nedorucenie
e-mailu alebo sms spravy nie je dovodom na
nedodrzanie vypozi¢nej lehoty alebo odpustenie
sankénych poplatkov (¢l. 13 bod 3 Knizni¢ného
poriadku UMB).

Dévody, pre€o sa neda vypozi€na lehota knihy
predizit’:

nemate platni registraciu

vypoZiénu lehotu knihy ste si uz dvakrat prediZovali
kniha je rezervovana inym pouzivatefom

predlZujete knihu skér ako 7 dni pred uplynutim
vypoZicnej lehoty alebo aZ po datume jej navratu
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Rezervacia pozicaného dokumentu

Po vyhfadani knihy na kniznica.umb.sk v online
katalégu kliknite na ikonu Pozi¢at/Rezervovat.
Prihlaste sa. Vyberte pobocku, z ktorej si chcete knihu
rezervovat a zadajte datum, dokedy je pre vas
rezervacia aktualna. Po odoslani poziadavky sa
zobrazi informacia o rezervovani dokumentu.

O vyzdvihnuti dokumentu vas bude Kkniznica
informovat’ e-mailom, resp. sms spravou.

Ziadanka na vol'ny dokument

Po vyhladani knihy na kniznica.umb.sk v online
kataléogu kliknite na ikonu Pozi€at. Prihlaste sa.
Vyberte pobocku, z ktorej knihu Zziadate. Potvrdte
vyziadanie knihy. Zobrazi sa informacia o vytvoreni
ziadanky, o datume, dokedy treba knihu
vyzdvihnit® a ovyske sankcie za pripadné
nevyzdvihnutie Ziadaného dokumentu (Cennik
poplatkov a sluzieb UK UMB, ktory je prilohou
KniZzni¢éného poriadku UMB). Knizni€no-informacny
systém umozZfiuje mat na konte maximalne osem
ziadaniek.

Knihu si mézZete prist vyzdvihnut po dvoch hodinach
po zaslani ziadanky. Pokial si vyziadate dokument,
ktory sa nachadza v depozite UK UMB, dokument
bude pripraveny na vyzdvihnutie po 2 pracovnych
diioch. O predizenie alebo zru$enie Ziadanky je
potrebné poziadat pracovnikov kniznice.
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UNIVERSITY LIBRARY
ONLINE SERVICES

REGISTRATION

To become a university library user, you should make
a registration and pay the registration fee.

Prior to the registration itself, you need to agree with
the Library Rules and Regulations of Matej Bel
University, with processing of your personal data, and
creation of user account in the library online catalog.
By registering online, you can become a user of the
university library without physically visiting it. Fill in the
application form at ases.umb.sk.

If you are a student or an employee of Matej Bel
University, log in at https://ases.umb.sk with your
university email account (name.surname@umb.sk,
name.surname@student.umb.sk) and submit the
application form as a student /employee. If you are
a student at another university or a person not
employed at the university, submit the application
without an account.

After completing the form and entering your payment
method, submit your application. You will receive
further instructions by email. Registration will not be
completed until your registration fee has been paid
(in cash or to the library bank account).

You also need to fill out the online application form in
case of personal registration in the library.

ONLINE CATALOG

can be found at kniznica.umb.sk — Online Catalog.
It contains bibliographic records of all documents in
library collections. When you open the online catalog,

you can select which database you want to search in
the Resources tab. If you choose the Union catalog,
you will be browsing all types of documents, including
publications of university teachers and researchers.
The catalog of documents for book searching is
set by default. You can also search in periodicals,
gualification and final theses, documents of the
European Union, etc. In each database, you can
search using various criteria such as author/s, main
title, keywords, etc.

USER ACCOUNT

Access to the account: kniznica.umb.sk — Online
Catalog — User account. Enter your library card
number and password generated during registration.
If you are a student and an employee, use the card
number /login / e-mail address assigned to you by
the university and the password you use to enter
your student / employee mailbox.

By clicking on the Loans tab, you can adjust the
settings and add other items. The account gives you
an overview of your requests, reservations, number of
books borrowed, date of return, ways of prolongation,
and library locations where you borrowed the
documents.

Have you forgotten the password to your user
account?

You can request a new password at iam.umb.sk or
ask for help at helpdesk@umb.sk.

The user account enables you to:
Extend the loan period (prolongation)

After logging into your account, open the Loans tab. If
the book is available for prolongation, checking the box
and confirming the Prolongation option will
automatically extend the loan period. You can extend
the loan period at the earliest 7 days before it
expires. The library can inform users about the end of
the loan period by email or text message. These
services are only supplementary; not receiving the
e-mail or text message is not a reason for

noncompliance with the loan period or waiver of
penalty fees (Article 13, point 3 of Library
Regulations).

Possible reasons why the loan period cannot be
extended:

You do not have a valid registration.

You have already extended the loan period twice.

There is a reservation on the book by another user.

You are renewing the loan period seven days before the
expiration date or after the date of return.

* You have some debt in the library.
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Reserve a borrowed document

After searching for a book in the online catalog at
kniznica.umb.sk click on the Borrow/Reserve tab.
Sign in. Choose the library branch where the
requested book is available and enter the date until the
reservation is still relevant to you. After submitting
the request, you will see confirmation about the
reservation of the document. The library will inform
you by email or text message that you can pick up the
document. You can cancel the reservation in your user
account free of charge.

Request a document

After searching for a book in the online catalog at
kniznica.umb.sk click on the Borrow tab. Sign in.
Choose the library branch where the requested book
is available. Confirm your request. After submitting
your request, the information about creation of the
request form, the date by which the book must be
checked out, and the amount of the penalty for failure
to check out the requested document (Price list of fees
and services of the University Library UMB, which is
Annex No. 2 of the Library Rules and Regulations of
MBU) will be displayed. The library information system
allows for a maximum of eight requests per
account.

You can pick up the document two hours after
sending the request. If you request a document
located in the library depository, the document will be
ready for collection after two working days. You must
ask the library staff to prolong or cancel the request.
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